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	Debt Recovery Instruction Form

	Please call the DEBT RECOVERY team on 01604 828270 to obtain a detailed pricing for the debt collection service best suited to your needs.


	YOUR DETAILS

	1
	Contact Name
	Client / Company Name

	
	     
	     

	2
	Address

	
	     

	
	     
	Postcode
	     

	3
	Contact Details

	
	Telephone:
	     

	
	Mobile:
	     

	
	Email:
	     

	YOUR INSTRUCTIONS

	4
	Current Date
	     

	5
	 FORMCHECKBOX 

Send Letter Before Action

	
	 FORMCHECKBOX 
 3 days  

	
	 FORMCHECKBOX 
 5 days

	
	 FORMCHECKBOX 
 7 days

	
	 FORMCHECKBOX 
 14 days

	
	 FORMCHECKBOX 

Issue Court Proceedings

	DEBTOR DETAILS

	6
	Name

	
	     

	7
	Status
	 FORMCHECKBOX 
 Limited Company
	 FORMCHECKBOX 
 Partnership
	 FORMCHECKBOX 
 Individual

	8
	Company Registration Number (if known)

	
	     

	9
	If Limited Company, Registered Office Address

	
	     

	
	     
	Postcode
	     

	10
	If Limited Company, Address used for Invoicing

	
	     

	
	     
	Postcode
	     

	11
	If Partnership, Firm or Individual, Principle Place of Trading Address

	
	     

	
	     
	Postcode
	     

	12
	If Partnership, Firm or Individual, Home Address

	
	     

	
	     
	Postcode
	     


	OUTSTANDING DEBT DETAILS

	13
	Your Account Number (if applicable)

	
	     

	14
	Invoice Number
	Invoice Date
	Due Date
	Amount Due (£)

	
	     
	     
	     
	     

	
	     
	     
	     
	     

	
	     
	     
	     
	     

	
	     
	     
	     
	     

	
	     
	     
	     
	     

	
	     
	     
	     
	     

	
	     
	     
	     
	     

	
	     
	     
	     
	     

	
	     
	     
	     
	     

	
	     
	     
	     
	     

	
	     
	     
	     
	     

	
	     
	     
	     
	     

	
	     
	     
	     
	     

	
	     
	     
	     
	     

	
	     
	     
	     
	     

	
	TOTAL AMOUNT DUE : 
	£

	
	Please provide copy invoices to support the above information.

	15
	Category of Debt

	
	 FORMCHECKBOX 
 Advertising

	
	 FORMCHECKBOX 
 Dishonoured cheques

	
	 FORMCHECKBOX 
 Estate agents commission

	
	 FORMCHECKBOX 
 Freight charges

	
	 FORMCHECKBOX 
 Goods sold and delivered

	
	 FORMCHECKBOX 
 Hire charges

	
	 FORMCHECKBOX 
 Professional services supplied

	
	 FORMCHECKBOX 
 Rental and communication charges

	
	 FORMCHECKBOX 
 Work done and materials supplied

	
	 FORMCHECKBOX 
 Work done only

	
	 FORMCHECKBOX 
 Other – please specify:      


	Once complete please, 

FAX to:  
01604 609639 

or

Email to: 
debtcollection@franklins-sols.co.uk


	14 Castilian Street, Northampton, NN1 1JX
	Tel: 01604 828282 Fax: 01604 609639


	8 Castilian Street, Northampton, NN1 1JX
	Tel: 01604 828282 Fax: 01604 609639
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